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Institute of Infrastructure, Technology, Research And Management   
(An Autonomous University established by Government of Gujarat)      
IITRAM Campus, Parishkar Campus, Near Khokhra Circle, Maninagar (East), 
Ahmedabad – 380026.   
Phone:  079-67775430     
E-mail:  office@iitram.ac.in     
Website :  www.iitram.ac.in    

 No.: IITRAM/EOI/Supply of Books /2022/05                                                              Date: 03/08/2022   
   
 

   
Expression of Interest (EOI) 

   

Name of Work   Empanelment of vendors for Supply of Books to 
Library at IITRAM 

EMD  Rs. 25000/- 

EOI Issue Date  03-08-2022    

Last date for EOI Physical BID Submission 24-08-2022 Till 05:00 PM   

Date for EOI BID Opening 26-08-2022 at 11:30 AM   

EOI Inviting Authority and Address  The Registrar (In-Charge)   
 Institute of Infrastructure, Technology,        
 Research And Management, Near Khokhra   
 Circle, Maninagar (East),    
 Ahmedabad – 380026.   
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Institute of Infrastructure, Technology, Research And 

Management Ahmedabad 
 

INVITATION 

Empanelment of vendors for Supply of Books to 
Library at IITRAM 

 
 

The Institute invites application for “Empanelment of Vendors for the Supply of Books” to the 

Library on prescribed format from reputed agency (i.e. vendor(s)/supplier(s)/distributor(s)/ 

agents) in India. Interested agency may submit their application in the prescribed format given 

(Annexure I) at the end of this document, along with one copy each of the documents (as per the 

list given in Annexure II) at latest by 24/08/2022 till 17:00 hrs. at the office of the IITRAM, Near 

Khokhara Circle, Maninagar (East), Ahmedabad- 380026 by hand or via post.  

 
 

PROCESS OF EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS 

 

1. This empanelment documents can be downloaded from website www.iitram.ac.in. The 

empanelment documents filled in/complete in all respect must be submitted to the 

Registrar, IITRAM, Ahmedabad. 

  

2. The response should be signed by an authorized signatory of the agency bearing his/her full 

name and designation, clearly indicated below the signature along with the official seal of the 

firm.  

 

3. At any given point of time, if any of the documents furnished by the agency is found to be false; 

it would be deemed to be a breach of terms of contract making the concerned agency liable for 

legal action, besides termination of empanelment and forfeiture of security deposit.  

 

4. The responses will be scrutinized and shortlisted as per the criteria given in the Annexure-III. 

The shortlisted agency will then, if required, need to be available for in person/virtual 

interaction on a date, which will be informed by email.  

 

5. The EMD shall be submitted in the form of Demand Draft in separate cover in favor of the 

“Registrar, Institute Of Infrastructure Technology Research And Management” payable at 

Ahmedabad. The EMD is refundable after successful completion of empanelment. For the 

Agencies that are selected/empaneled, the DD of EMD already submitted at the time of 

submission will be retained as a Security Deposit of Rs. 25,000/- This amount will be 

refundable without any interest after successful completion of the term/contract of 

empanelment.  

 

http://www.iitram.ac.in/
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6. The Committee will recommend a panel of agency to the Competent Authority. The approved 

panel will be informed by email to the concerns. 

 

7.   This empanelment will be valid initially for one year and may be extended further, one year at 

a time, depending upon satisfactory performance at the sole discretion of the Institute.  

 

8. Agency which is selected for the contract will have to execute a contract on a specified 

format using Rs. 300/- Non Judicial Stamp paper. 

9.  Incomplete or Conditional Tender will not be considered. 
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TERMS AND CONDITIONS FOR SUPPLY OF BOOKS 
 

1. Bid Validity Period: 90 days. 

2. The Institute reserves the right to add and/or drop any agency to/from its empanelled list, 

and/or to place purchase order(s) with any agency at any time, with the approval of 

competent authority. 

3. Free delivery @IITRAM Library, Maninagar, Ahmedabad. 

4. The discount quoted by the supplier shall be fixed for the duration of the contract and shall 

not be subject to adjustment on any account. 

5. The initial period of Agreement will be for one year, which may be extended on mutual 

agreement of the IITRAM and the suppliers. However, during the period of agreement, there 

cannot be change in the terms and conditions of the contract. 

6. The successful agency only, which has been given the contract have to provide all the books. 

Any other party or sub-agency should not be given the task by the selected agency. If  

found doing so, the security deposit will be forfeited and the contract will be terminated. 

7. If any agency by one or other way is found engaged in any sort of forcing or influencing on 

selection procedure, then such agency’s empanelment will be disqualified. 

8. The Institute may accept or reject any empanelled agency without assigning reasons thereof. 

9. The changes in contract, cancellation of contract, cancellation of any term or condition as 

well as the interpretation of the same will be considered as per the only authority of the  

Institutional office. 

 

10. All or any Claim(s), dispute(s) or difference(s) arising out of or in connection with this 

agreement shall be subject to the jurisdiction of the Courts at Ahmedabad only. 

 

11. Either party may terminate the contract by giving 3 month notice to the other party without 

assigning any reasons, whatsoever. 

 

12. It is mandatory for the agency to send an acknowledgment to the library through an email upon 

the receipt of every purchase order placed with them, which will be taken as an acceptance of the 

purchase order. 

 

13. Any clarification/query regarding the purchase order should be sought from both the sides 

(Institute Library & Agency) within two (07) working days. 

 

14. If agency is unable to supply the books from confirmed PO’s within the stipulated time, 

as follow: 
 

 Maximum 30 days - for Indian titles 

 Maximum 60 days - for Foreign titles 

In case, the agency needs some more time for supplying the books, it should seek in 

writing on sound grounds,           further time from the Institute /concerned officer at least 07 

(Seven) days before supply date expires.    
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Late delivery beyond stipulated delivery period will lead to penalty of 2% per week of 

order value. 4 week or more delay will lead to cancellation of order and forfeiting of 

Security deposit. This is without prejudice to any other right available to the Institute. 

  

15. Book edition specifications: 

 The pirated Books are strictly prohibited and it leads to immediate ban of the 

Agency from empanelment. 

 By default, latest, paperback, and Indian editions of books should be supplied. 

 In case of unavailability of paperback and Indian editions, clarification/permission 

should be sought from the agency, regarding supply of the available editions in lieu of 

the default. 

16. Every invoice should certify that, "The prices charged in this invoice are the actual and 

current publisher’s latest catalogue prices". 

17. The Supplier shall append the declaration on the bill that— a.) Only the latest editions of 

the books etc. have been supplied. b.) The actual prices of Publications have been charged 

without any handling/postage charges. c.) These are not remaindered titles/ damaged books 

with missing pages. d.) The Indian/Low priced editions of these publications (if foreign) are 

not available in India. 

18. Conversation Rates of Supply of books: 

 Institute will take a conversation rates of RBI/ nationalized bank exchange selling rates having 

prices in foreign currencies on the date of invoice for books and other materials. 

19. Mandatory enclosures with invoice: 

a) A copy of publisher’s invoice as a price proof. 

b) Every price proof and currency conversion proof should contain seal and authorized 

signature of the agency. 

c) Invoices should be raised against one purchase order only. Title from different 

purchase order should not be combined and supplied under one invoice.  

20. The books supplied against this order shall be checked against defects in collation, binding, 

and   condition   of   accompanying   material   viz.,   CDs/DVDs   etc.,   and   for   other   physical 

conditions. If any defects are detected later, the defective books will be replaced by agency 

free of cost, at the destination of supply. 

21. The empanelled agency shall supply the books with minimum discount pattern given below. 

 

 

Sr. 

  No. 

 

Category of Books/Other 

Materials 

Rate of discount (%) 

Books  of 

Indian 

Publication 

Books of 

Foreign 

Publication 

1. Up to Rs.5000/- 25 % 20% 

2. Rs. 5001/- to Rs. 10,000/- 25% 20% 

3. Rs. 10,001/- to Rs. 15,000/- 30% 25% 

4. More than Rs.15,000/- 30% 25% 
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5. Government & Society/ 

Institutional Publication / Short 

discount titles 

Publisher’s price – (Discount earned) + up to 5% 

handling charges on net amount and supplier 

shall submit necessary documents as a proof 

relating to the same. 

 

Note: The Institute will empanel maximum 03 Agencies and shall be free to purchase books and 

printed materials from any one or more of them. However, final decision on empanelment of the 

agency shall be done by the Institute authorities. 

 

22. Cancellation or Termination of successful bid: A agency shall be black-listed at the 

Occurrence of any of the following event: 

 If the agency fails to deliver 85% of the books (titles) ordered in the P.O. 

 If at any time, found that the information provided by the agency in any form about 

publications, services and related matters are incorrect. 

 The Institute reserves the right to forfeit the security deposit, or the amount of loss 

occurred to the Institute, from the available invoices submitted by the agency. 

23. Empanelment means just eligibility of a bookseller to receive order for supply of the books 

if selected for purchase by IITRAM. 

24. The IITRAM may empanel more than one agency and shall be free to purchase books and 

printed materials through any one or more of them. 

25. Damaged books, books with missing pages shall have to be accepted back by the supplier 

even after such books have been stamped for accessioning. 

26. Any agency found to have cheated by supplying old and remaindered books and defaulted in 

supplying books even on extended time limit without reasonable grounds, will be liable for 

blacklisting besides imposition of penalty to the tune IITRAM may deem fit. 

27. The IITRAM reserves the right to reject any or all empanelled agency without assigning any 

reason or cancel the process at any time. 

 

 

I/c. Registrar 
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